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	REQUEST TO ADVERTISE A VACANCY
	HR4.2s
Aug 2018 IL2


Please use a separate form for each vacancy. An electronic copy of the approved, current templates are below:
Job Description (Teaching) - Pers 81
Personnel Specification (Teaching) - Pers 81 
Job Description (Non Teaching) – HR65
Personnel Specification (Non Teaching) – HR66  or combined JD/Pers Spec

must be sent by HR to us with the HR4s.

	Vacancy Details

(The details provided below will be used to advertise your vacancy)



	Advertising Date

(Please specify ONLY if a future date is required) 
	
	Closing Date
	23.02.2026

	School

(Full Name & Address details required)

	Lyng Primary
Horton Street

West Browmich, B70 7SQ



	Position Title
	Lunchtime Supervisory Assistant/Play Worker
	JE Number 

(if applicable)
	

	Pay Band / Grade
	Grade B

	Leadership point range
	
	Number of posts available
	

	Hours Per Week
	10

	Weeks Per Year

(Please state if any additional term time weeks are applicable)
	[image: image2.wmf]52 weeks 

                      [image: image3.wmf]Standard Term Time Only


[image: image4.wmf]Standard Term Time plus _______ additional weeks/days



	Contract Type
	[image: image5.wmf]Permanent

                     [image: image6.wmf]Fixed Term

        

	Fixed Term Contracts 
	End Date 

Reason    


	Allowance

e.g SEN / TLR / First Aid (If applicable)
	Allowance 

Hours Proportion 

(If different to above)

[image: image7.wmf]Permanent

             [image: image8.wmf]Fixed Term


Fixed Term End date 

& Reason  



	Online Recruitment  
	[image: image9.wmf]Yes

                                [image: image10.wmf]No


(Facility enabling candidates to apply online via WMJobs website, using a standard application form. An electronic pack of candidates will be provided to the school within 2 working days of the closing date) 


	Vacancy Text
(Our Online Form does not accept bullet points, please use * or – instead.

Press “Control and Return” to go on the next line.)

	LYNG PRIMARY SCHOOL

Horton Street

West Bromwich

B70 7SQ

Lunchtime Supervisory Assistant/Play Worker 

Salary range: Grade B

10 hours per week 

To start Immediately

We are looking for capable, highly energetic, enthusiastic people to work within our Lunchtime team, assisting, engaging and interacting with pupils during lunchtime. Ongoing training will be given. 

Please see job description and personnel specification for more details. Our school is committed to safeguarding the promotion of the welfare of children and young people and expects all staff and volunteers to share our commitment. A full DBS with enhanced checks and two satisfactory references is required for this role.

PREVIOUS APPLICANTS NEED NOT APPLY 

Lyng Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All appointments are subject to satisfactory references and clearances, including an enhanced disclosure from the Disclosure and Barring Service

For your convenience an Application form and details are available to download from this advert. For further queries please contact Victoria Durnall, School Business Director and PA to Headteacher Victoria.durnall@lyng.sandwell.sch.uk.   Applications returnable to the school.
Lyng Primary School is committed to safeguarding and promoting the welfare of children. We ensure that all our recruitment and selection practices reflect this vision. Successful candidates will be subject to an Enhanced DBS check along with other relevant safeguarding and employment checks. Sandwell MBC is an Equal Opportunities employer. 

This post is exempt from the Rehabilitation of Offenders Act 1974 and is eligible for an enhanced DBS check including a Children's Barring List Check. If you are barred from working with children you are breaking the law if you apply for this post. Shortlisted candidates applying for a regulated activity role will be asked to complete a self-declaration and disclosure form. Any disclosures declared on this form will be discussed at interview. 

A copy of the School’s Child Protection and Recruitment and Selection Policy and Guidance can be found at Lyng Safeguarding and Child Protection policy 2023.pdf
This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
Please ensure all application forms are signed when sending via email. If you are successful in being short-listed for interview, you will be contacted via email. Please ensure you check your junk/spam boxes as well as your inbox in case any correspondence has been delivered there. If you do not hear from us you should presume on this occasion, you have been unsuccessful. 
Online Search
An online search will be undertaken on all shortlisted candidates. This search does not form part of the shortlisting process and you will have the opportunity to discuss any issues of concern that may arise from this search at the interview.
Closing Date for Application is Monday 23rd February 2026



	Additional Information: External Media

	For advice on suitable external media advertising please contact the Recruitment Team in the HR Service Centre.

Vacancy closing dates will depend on publication dates and availability and artwork production times.



	Newspaper / Publication Details:

	Publication Title:
	

	Publication Title:
	


	Attachments

      (Please tick any attachments you are sending for upload with this vacancy)
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                      [image: image12.wmf]Personnel Specification

                               
       [image: image13.wmf]Other - Please Specify

    




	Application Forms – Online Facility Only

	If using the online recruitment facility, the application forms/candidate packs will be sent via email to the Recruiting Manager within two working days after the post has closed.




	Vacancy Authorisation
In submitting this request, I confirm that the appropriate authorisation has been sought, the vacancy has been approved in consultation with HR Services Job Evaluation team (where applicable) and adequate resources to fund this position are available. 


	Head Teacher  
	Name  Andrew Fowler
	Signature

	Date
	04.02.2026

	Contact Number
	0121 553 1480

	Email Address
	Andrew.fowler@lyng.sandwell.sch.uk


In the case where the Head teacher is not available and contact needs to be made urgently about this vacancy please give the details of an alternative contact.

	Alternative Contact 
	Name  Victoria Durnall
	Signature

	Date
	04.02.2026

	Contact Number
	0121 553 1480

	Email Address
	Victoria.durnall@lyng.sandwell.sch.uk


Please retain a copy of this form for your information on this vacancy.

Please Email to: recruitment_team@sandwell.gov.uk
As soon as vacancies are advertised a Job Reference Number will be allocated and emailed to you. Please use this as the subject in any further messages associated with this vacancy.
	For HR Admin Use ONLY

	Reference Number
	


Please email completed forms and attachments to: � HYPERLINK "mailto:recruitment_team@sandwell.gov.uk" ��recruitment_team@sandwell.gov.uk� 
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